Go behind admissions desk and flip up the switch labeled “Greathall Projector Screen”
Go to column by Great Hall floor map legend/key and press down arrow to lower projection screen.

Retrieve Sharp Projector remote from kitchen, stand under projector and press ON once.  Lights on projector should go from one red light to one steady green and one green blinking light to two solid green lights.  Within seconds (be patient!) a blue glow should emerge from the lens and project onto the screen with words indicating that the projector is WARMING UP.

Go to kitchen and flip main switch for audio/visual wall panel ON.  This switch is an inch above and to the left of the BI AMP icon.  

Press DVD drawer open button (fourth from left on Zenith DVD/VCR machine), insert DVD, and close drawer.

Walk to Great Hall and make sure DVD disc menu is projected on screen.

Leave this screen up while the speaker is introducing the film.

When speaker has concluded and you are ready to show film, press PLAY on the Zenith remote and the film will show.

When finished, removed DVD from machine (by opening and closing drawer), flip switch above and to the left of the BI AMP icon, press STANDBY button on Sharp projector remote TWICE, raise screen using up arrow on column by map legend/key and flip down “Greathall Projector Screen” switch behind admissions desk.

