Mohawk Valley Library System

Guidelines for Borrowing Large Type and Kit Materials for Outreach Agencies

Requesting Materials

Sets of large type books should be requested through the Outreach Department by calling 355-2010. Each set of 18 books contains:



Genre



Number of titles


Romance



4



Mystery / Thriller


4



Western



4



Fiction




3




Non-Fiction



3

Bi-Folkal, Visiting Kits, and other materials can be requested through our catalog at www.mvls.info. A library card is needed to place requests. 

In our catalog, you can find the Bi-Folkal or visiting kits by searching in the Keyword Mode for bi-folkal kit or visiting kit and select Search by: title. 

Choose Place Request. Enter your library card number and password. Your password is the last four digits of the phone number you listed when you registered for a library card.

The items requested will need to be picked up at the library you select.

Oversight of Materials Borrowed

It is the agency’s responsibility to collect all materials it has borrowed on a resident’s or customer’s behalf and return it by its due date to any library in the MVLS system. If kits are borrowed, please check the items in the kit to be sure they are all present. 

The agency will be charged a replacement fee for any lost or damaged items. Excessive loss of or damage to materials may cause forfeiture of borrowing privileges.

Overdue Items
You will be given at least fifteen days before an overdue notice is sent to your agency. No fines will be charged for overdue large type items. If an email address is provided when you register for a library card, notices will be sent via email. A bill for the items will be sent 90 days from the due date. 
