Canajoharie Library Institutional Library Card Agreement

Institutions wishing to acquire a library card for an organization must complete and sign the following agreement after which the application will be submitted to the Head of Library Services for approval.
It is the organization’s responsibility to collect all materials it has borrowed on a resident’s or customer’s behalf and return it by its due date to any library in the MVLS system.  Organization library cards will be subject to the same rules and regulations as individual library card holders which include a replacement fee for any lost or damaged items as well overdue charges for items returned past their due date.
In order for a representative to check-out materials from the library they must have an institutional card in their possession at the time of check-out.  No exceptions will be made.
Organization Name: ______________________________________________________
Contact Person: ____________________________________________________
Organization Street: _________________________________________________
City:                                                      State:                   Zip: _________________
Phone Number: ______________________
E-mail Address: __________________________________
Organization Agreement

______________________ agrees to observe all policies established by the library and will be responsible for all materials borrowed on its card. We also agree to pay charges imposed for overdue materials, loss or damage of library materials. We will notify the library if our card is lost, or if the organization changes its name or address.
Name: _________________________________________
Title: __________________________________________
Signature: _______________________________________
